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1. Login

1.1 DCF Login

The user needs to visit the UDISEPLUS website (http://udiseplus.gov.in/) for DCF entry and needs to select any one
of the 2 login option in the drop-down available on the homepage of UDISEPLUS to go to their respective state login
page as shown below.

Note: User Name and Password for the Block Entry User/ School User Login are provided the by the Block MIS
only. Once the Block MIS create any block entry/school user from his end, the respective Block entry/School users
get the Username and the Password on their registered mobile number.

Select Language English v Skip to Main Content

Department of School Education & Literacy

U D I SE I Ministry of Education g
Government of India  weseze

M AboutUs ~  DataCaptureFormats  Publications & Statistics ~ FAQ's  Contact Us KnOw Your School LOGIN ~

School Data Capture
Login for State/UT except Uttar Pradesh,
Karnataka and Madhya Pradesh 2020-21
Login for Uttar Pradesh, Madhya Pradesh, Kamataka
I and Bihar 2020-21
Click here for UDISE + 2019-20 for all States/UT
-

School Directory Management

' Login for School/User Management 2020-21
Welcome to UDISE+ TOTAL SCHOOLS E GOVT SCHOOLS
Timely and accurate data is the basis of sound and effective planning and decision-making. Towards this end, the establishment of a well- 15.5 ... juig 10
. b

functioning and Sustainable Educational Management Information System is of utmost importance today.

Unified District Information System for Education (UDISE) initiated in 2012-13 integrating DISE for elementary and secondary education is
one of the largest Management Information Systems on School Education covering more than 1.5 millien schools, 9.4 million teachers and . TOTAL STUDENTS TOTAL TEACHERS

4.8 ... 94.3 ...

almost 250 million children. ~
W

UDISE+ is an updated and improved version of UDISE. The entire system is now online and has been collecting data in real-time since 2018-

19.

Login for All States except Uttar Pradesh, Madhya Pradesh, Karnataka

Login for All Users and Bihar

User Name:

Enter Your User Id...

Click Below Link To Login For Other States

Password:
Login For Other States

Enter Your Password...

"‘».
UDISE code of the school is the Usemame. Password will be provided by the Block MIS coordinator.
Captcha: 4 N
cdf134 o UDISE+ School Management Go to UDISE+ Home Page

IT i B T
Forgot Password L 5% N
e T  d ~

In case of unsuccessful login due to incorrect credentials or invalid Captcha user will be redirected to the same page
with error message as “Invalid User ID or Password “and “Invalid Captcha”. In such case, user must try to re-login
with the valid credentials. The users are requested to remember their password.

Note: After successful login, if system is idle for 15 minutes, the session will be expired and user has to login again.

http://udiseplus.gov.in/ Page 2


http://udiseplus.gov.in/

M eEd
mmmw  National
= Informatics
— Centre

User Manual for School User

On the login page, the user needs to fill the assigned User Name and Password along with the Captcha in their
respective text areas. Then press the LOGIN button as shown in the circle. Entry of Captcha field is mandatory due to
security reasons.
Remarks: For viewing Data entry for the year 2019-20, the user needs to select the third option from the drop down
of the UDISEPLUS website.

Department of School Education & Literacy

UDISE+ e g

—

KnOw Your School SRS

® About Us ~ Data Capture Formats Publications & Statistics FAQ's Contact Us

School Data Capture

Login for State/UT except Uttar Pradesh, Bihar,

Kamataka and Madhya Pradesh 2020-21

Login for Uttar Pradesh, Madhya Pradesh, Karnataka
I and Bihar 2020-21

Click here for UDISE + 2019-20 for all States/UT

School Directory Management

’ Login for School/User Management 2020-21
o "

2. Dashboard

After having a successful login, the School User will see its respective school Dashboard as shown below.

SCHOOL USER  Login time: Logout

Welcome Harish  Login IP: Mobile no.:
UDISE + 103.248 121 107 8797450380 SCHOOL 22-06-2021 12:44:12

® Home & Change Password & My Profile Data Capture 2020-

School : Jain High School, Ara UDISE Code : 99010200201 Category : 3 - Pr. with UpPr. sec. and H.Sec.

There is 1 Master DCF (for Schools having Grades | — XII). 18 versions for each category of school has been designed. Questions pertaining to your category of school only will be visible to you. Questions not pertaining to your school category have been deleted. Hence
question numbers will not be in serial order

Download and Read The Instructions and User Manual Before Starting to Fill The Data Capture Format (DCF)

()

Instructions for Filling The DCF User Manual for UDISE+ Software Download Prefilled DCF q
w &N (a)

Click here to open DCF to fill the data.

Block MIS  District MIS

2.1Home

As shown above, following options are available for the school user.

a) Instructions for filling the Data capture.

Instructions for Filling The DCF
User can download the Instructions for filling the DCF from this option. Once user selects this button, an instruction
file would start downloading in user browser. User can follow the downloaded document for filling the DCF.

b) User Manual for UDISEPLUS software- =G

.

User Manual for UDISE+ Software

Every Block entry/School user must have the better knowledge of the
UDISE+ software. Better understanding would help out user how to work on software and their features. User can

http://udiseplus.gov.in/ Page 3
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download a user manual by selecting the “User Manual For UDISE+ Software” button as shown in the screenshot.
Once the user selected the option, a new document would start downloading in the browser and user can refer to
that document for understanding the software specifications.

c¢) Download Pre-Filled DCF P

With this feature, the School user can download the Prefilled DCF for his/her
school which contains some already filled values like School Name, School

Download Prefilled DCF

location, School category, Management etc

d) Contact Block/District MIS:

With these buttons, the user can find the contact details of its Block
or Distrct MIS for any issue in User credentials, De-certification etc

/ 4

Block MIS District MIS

2.2 Change Password
This feature is now provided on School management Directory only unlike earlier and hence , the user will be
directed to the School directory Management portal under the Change Password feature.

UDISE+

# Home & Change Password & My Profile

Change Password
Note : Please login tg School Directory/User Management Module fo change password.

The user needs to click on the hyperlink “School Directory/User Management Module” Or “Click here” to go to the
school directory management login from where he/she can change the password.

2.3 My Profile
This option shows the users current profile and full details, User can update the same by reaching out to admin i.e.
Block MIS or District MIS.

My Profile

User IDy B TR71478174

NMame H RohitDeoraTestinga
Designation B QA Engineer

Region B DURGACHOWMNM U HAMNI

Role B BLOCK ERNTRY USER

Email 1d b rohitdecraco7@hotmail.com
Mobile : 9876551227

NMote : Contact Your aAadmin for any updation.

3. DCF - Data Entry

To proceed for DCF data entry, the School User needs to choose the option ‘Click here to open DCF to fill the data’
on the dashboard

http://udiseplus.gov.in/ Page 4
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There is 1 Master DCF (for Sch:
category have been deleted. He

having Grades 1 — XII). 18 versions for each category of school has been designed. Questions pertaining 1o your category of school only

will be visible to you. Questions not pertaining to your schoo,
question numbers will not be in serial order

Download and Read The Instructions and User Manual Before Starting to Fill The Data Capture Format (DCF)

Instructions for Filling The DCF User Manual for UDISE+ Software Download Prefilled DCF

Click here to open DCF to fill the data.

Block MIS  District MIS

Note for the school user:

1. If the below screen appears on clicking the DCF , it implies that the District MIS has changed the status of school
from ‘Operational’ to any one of the ‘Closed’, ‘Merged’, ‘Sanctioned but not operational or DCF not received’
status OR from “Closed’, ‘Merged’, ‘Sanctioned but not operational or DCF not received’ To ‘Operational’. The
School User needs to click on ‘Synch school’ to continue dcf data entry.

School Dashboard

Udise Code : 1234567890

School Status has been changed to NON-OPERATIOMAL, Click on the below button for implementing the
same.

For any issue, please contact your respective BLOCK MIS

2. If the Block/District MIS has made any change in any of the school details like name, category, management etc.,

then an ‘Update’ message will pop up before the DCF entry form. In that scenario, the school user needs to click
on the ‘Update’ button to proceed.

Once the user selects ‘click here to open DCF to fill the data’ or ‘Synch school’ as in the above case, the DCF form
will open to enter data as shown below.

UDISE I Welcome Harish  Login IP: Mobile no.;  SCHOOL USER  Login time: Logout

103.248.121,107 8797450380 SCHOOL 18-06-2021 12:25:52

# Home & Change Passward & My Profile Data Capture 2020-2

School : Jain High School, Ara UDISE Code : 89010200201 Category : 3 - Pr. with Up.Pr. sec. and H.Sec

Important Note : After Completion of Data Entry and Cross Checking of Data, Entered Data must be certified by School User / Block Entry User through Certify Data Module (Form Serial No 42). Certify module will be opened Very Shortly.

(101& 111 [Update school Basic Details |

Select Language : English | &= Status Not Certified Overall Status Work in Progress

Form sl o DEF serial . _ e e b |

Section 1- School Profile (Location, Structure, Management and Medium of Instruction)

° 1170 1.14 school Profile | | Update School Basic Details

e 1.15To 1.26 Category Completed TT71000103 (BLOCK ENTRY USER), TEST BLOCK
-2 @ 15/06/2021

e Language Completed TT71000103 (BLOCK ENTRY USER), TEST BLOCK
-2 @ 15/06/2021

° 1.40 To 1.49 RTE Norms Completed TT71000103 (BLOCK ENTRY USER), TEST BLOCK

-2 @ 15/06/2021
Section 2- Physical Facilities and Equipments

Class Room

° Completed TT81430242 (CLUSTER ENTRY USER), CRC-11 @
15/06/2021

° Toilet Facility Completed TT81430242 (CLUSTER ENTRY USER), CRC-11 @
15/06/2021

° m Physical Facilities and Equipments in Schools Completed TT81430242 (CLUSTER ENTRY USER), CRC-11 @
15/06/2021

http://udiseplus.gov.in/ Page 5
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<%+ Before proceeding for DCF entry data, there are few things which needs to get check/verified by the School User.

1. Atthe top of DCF screen, user need to confirm its school name, UDISE Code and School Category

School : BAGHAICHARI 5.B. SCHOOLS UDISE Code : 16030602002 Category: 2 - Primary with Upper Primary

User first check the above details, if there is any discrepancy/ mistake then user need to be check the same with
their respective Block admin and get it updated if required.

2. Select Language: User can select the language as per their convenient (Hindi/English)
3. Status: this shows the DCF status, whether it is certified to not

4. Overall Status: It shows the status of DCF progress

|Se|ECt Language : English | f= Status Not Certified Overall Status Not Started

Navigation:
The user can go to any section either by choosing the particular section on DCF entry page or he can go from the
navigation buttons available at the top of the page.

Welcome Harish  Login IP: Mobile no.:  SCHOOL USER  Login time: Logout
UDISE+ 103.248.121.107 8797450380 SCHOOL 18-06-2021 12:25:52
# Home & Change Password & My Profile Data Capture 2024

Schoel : Jain High School, Ara UDISE Code : 99010200201 Category: 3 - Pr. with Up.Pr. sec. and H.Sec.

Important Note : After Completion of Data Entry and Cross Checking of Data, Entered Data must be certified by School User / Block Entry User through Certify Data Module (Form Serial No 42). Certify module will be opened Very Shortly.

(10.1&11.1| [Update School Basic Details |

select Language : English | &= \ Status | Not Certified = Overall Status | Work in Progress

Section 1- School Profile (Location, Structure, Management and Medium of Instruction)

school Profile | | Update School Basic Details
Category / Completed TT71000103 (BLOCK ENTRY USER), TEST BLOCK

-2 @ 15/06/2021

Language Completed TT71000103 (BLOCK ENTRY USER), TEST BLOCK
-2 @ 15/06/2021
RTE Norms Completed TT71000103 (BLOCK ENTRY USER), TEST BLOCK.

-2 @ 15/06/2021
Section 2- Physical Facilities and Equipments

o m Class Room Completed TT81430242 (CLUSTER ENTRY USER), CRC-11 @
15/06/2021

e Toilet Facility Completed TT81430242 (CLUSTER ENTRY USER), CRC-11 @
15/06/2021

° m Physical Facilities and Equipments in Schools Completed TT81430242 (CLUSTER ENTRY USER), CRC-11 @
15/06/2021

On DCF dashboard is also divided in five columns, below are their purposes:

Section Head

M perserEtie _ Form S o Sy st Opeates
on

1. Form SI. No. It shows the serial numbers of each sub category under each Section
2. DCF Serial No. It shows the serial numbers of question asked in each sub category

3. Form Name: It shows the sub category name, which helps out the user which fields related questions are being
asked in this sub category

http://udiseplus.gov.in/ Page 6
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4. Form Status: It shows the status of particular sub categories, whether the user has started to fill that category’s
question or not

5. Last Modified By & last updated on: This column shows the user details who have submitted the details recently.
This shows the date and time of the last modification done by the user.

Government has tried to cover each and every area of schools education through DCF. Therefore DCF has been

bifurcated into 11 sections, and each section consists of sub-questions of particular area. Below are some highlights
of the DCF:

Section 1: School Profile (Location, Structure, Management and Medium of Instruction)

a) School Profile Il Update School Basic Details: The user can add/edit the school basic details like head of

School details, respondent Details, affiliation etc. from this option. The user can edit the School basic details
from the option available on the DCF page.

Important Note : After Completion of Data Entry and Crass Checking of Data, Entered Data must be certified by School User / Block Entry User thro

DCF S.No : (A5 115

10.1&11.1) | Update School Basic Details

Select Languzze @ English

Status Not Certified Overall Status |~ Work in Progress.

e DEFseralie _ Form Sas i i e

Section 1- School Profile (Location, Structure, Management and Medium of Instruction)

® |Sc'|:DIPr-:|f e |1 Update school Sasic betails l
o m Category TT71000103 (BLOCK ENTRY USER). TEST BLOCK
-2 @ 15/06/2021
e Language 0103 (BLOCK ENTRY USER), TEST BLOCK
106/2021
° m RTE Norms TT71000103 (BLOCK ENTRY USER). TEST BLOCK
-2 @ 15/06/2021
Section 2- Physical Facilities and Equipments
e [21.1702.1.6] Class Room Completed TT81430242 (CLUSTER ENTRY USER), CRC-11 @
15/06/2021
e m Toilet Facility Completed TT81430242 (CLUSTER ENTRY USER), CRC-11 @
15/06/2021
o Physical Facilities and Equipments in Schools Completed TT81430242 (CLUSTER ENTRY USER), CRC-11 @
15/06/2021
chool : Jain High School, Ara UDISE Code : 39010200201 Categor 3 - Pr. with Up.Pr. sec. and H.Sec.
¥ 8 1010200 tegory. P i
1.14 Contact Details : 1.20 & 1.25 Residential and Establishment year details
2) Head OF School Details 1.20 Year of Establishment of the school
i) STD Code
1.25 Is this a residential school? * ® 1-ves O 2-Na
if) Landline Number
1.25 a) Type of residential School L
iii) Mobile Number = 5872561236
by Respondent Details 1.32 & 1.33 Affiliation Board of School
i) Name Of respondent = 1.32 Affiliation Board for Secondary * -
i) STD Code
) Affiliation Number for Secandary *
i) Landline Number ii} If others, then name of the board
) Mabile Number - 1.32 Affiliation Board for Higher Secondary « "

) Email Id of Schoaol

1) Affiliation Number for H.Secondary *

) Website of School i) If others. then name of the board

(=]

1.13 Address +

Ehb, uytfrovin, 6546565

b) Category

c) Language

d) RTE Norms
e) Management

Section 2: Physical Facilities and Equipment
a) Classroom
b) Toilet Facility
c) Physical facilities and Equipment in Schools
d) ICT and Digital Initiatives

http://udiseplus.gov.in/ Page 7
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Section 3: Teaching and Non- Teaching Staff

a) Teaching and Non-Teaching Staff
b) Teachers and Instructors (Including Headmaster)

Section 4: New Admissions, Enrolment and Repeaters

a) New Admissions in Grade I (only for schools having primary and pre-primary section)
b) Enrolment in current academic session (Social Category and Minority Group)

c¢) Enrolment by grade in the current academic session (by Age in completed years)

d) Medium of Instruction

e) Repeaters in current academic session (Social Category and Minority Group)

f) Enrolment by Grade for children with special needs

g) Auvailability of academic stream in the school (Only for Higher Secondary Schools/Junior Colleges)

h) Enrolment and Repeaters by Academic Stream (Social Category)-(Only for Higher Secondary Schools)
i) Enrolment and Repeaters by Academic Stream (Minority)- (Only for Higher Secondary Schools)

Section 5: Incentives and facilities provided to children (For Government and Government
Aided schools only)

a) Facilities provided to children (Previous academic year)
b) Facilities to CWSN

Section 6: Annual Examination Result at Elementary Level
a) Grade promotion by social category and gender for grade V
b) Grade promotion by social category and gender for Grade VIl (Not applicable for Primary Schools (I to V))

Section 7: Board Examination Result

a) Results of the Grade X Board Examination in the Previous Academic Year (Only for Secondary and Higher
Secondary Schools)

b) Number of Regular and Other than Regular Students passed/qualified the Secondary School Board (Grade
X) Examination in previous academic year by range of marks (Only for Secondary and Higher Secondary
Schools)

c) Result of the Grade XIl Board/University Examination in previous academic year (Only Higher Secondary
Schools)

d) Result of the Grade XIl Board/University Examination in previous academic year by range of marks (Only
for Higher Secondary Schools)

Section 8: Receipts and Expenditure
O Grants received by the school and expenditure made during the previous completed financial year

Section 9: Vocational Education under NSQF at Institutional Level (Only for Secondary and
Higher Secondary Schools)

a. Whether covered under the centrally sponsored scheme of vocationalisation of secondary
education

Enrolment in current academic session (By trade and by social category)

Enrolment in current academic session (By trade and by job role)

Availability of Vocational lab

Details of Classes conducted (Previous academic year)

P a0 T

http://udiseplus.gov.in/ Page 8
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f. Result of students who have cleared class X and XIl with one vocational subject (Previous

academic year)
g. Details of the Vocational/Skill Training Providers (VTP) engaged with the school

h. Details of Resource persons including teachers/skill trainers, skill training provider, guest faculty

for NSQF Vocational Courses
Student Placement Details ( After Class X in previous year)
Student Placement Details ( After Class XIl in previous year)

=
.

Section 10: PGI and Other Indicators (Only for Government and Government Aided Schools)

Section 11: School Safety

Form 41: Validation of Filled Data
After submitting all above sections of the form, user needs to validate their data before certifying the DCF.
In the DCF, there is a section (Form 40) from where users can validate some critical forms in the DCF as follow:

# Home & Change Password & My Profile

School : BILASHCHARA 5B SCHOOL ather-3 UDISE Code : 16020602004 Category : 3 - Pr.with Up.Pr. ec. and H.Sec. m

Validation (Every time user comes in this page, they need to click the Validation button to verify the below questions)

Validation

Between
Sr. Form

No Mumber Rules Status

1 Pre-Primery Schools with no pre-primery sections but provided pre-primary enrollment in table 4.2
- 4.2(PP)

3.2snd 3.3 Regular & Contact Teachers entered in Form 3.3 must match with Regular & Contract Teachers (Form 3.2)

41and 42 Sum of Boys and Girls for class 1 in form 4.1 should be less then and equal to the Sum of Boys and Girls mentioned in Form 4.2 respectively

4.2 Sum of Boys and Girls(class wise)in 4.2 (B and C section) should not be greater than the sum of Boys and Girls{class wise) in 4.2(5ocial Category) respectively
42and 43 Sum of Boys and Girls(class wise) in 4.3 should be equal to the sum of Boys and Girls(class wise] in form 4.2 respectively

4.2a8nd 4.4 5sum of Boys and Girls(class wise) in 4.4 should be equal to the sum of Boys and Girls(class wise) in form 4.2 respectively

“ e e W

42and 45 Sum of Boys and Girls(class wise) in 4.5 should not be greater than and equal to the sum of Boys and Girls(class wise) in form 4.2 respectively / S5um of Boys and Girls{class wise) in 4.5 Minority
group should not be greater than and equal to the sum of Boys and Girls{class wise) in form 4.5 Social Category respectively

4.2a8nd 46 5um of Boys and Girls(class wise) in 4.6 should not be greater than the sum of Boys and Girls{class wise) in form 4.2 respectively
9 42and48 Sum of Boys and Girls{class wise) in 4.8 should be equal the sum of Boys and Girls{class wise) in form 4.2 respectively
10 4.2and 4.9 Sum of Boys and Girls(class wise) in 4.9 should not be greater than the sum of Boys and Girls{class wise) in form 4.2 respectively

11 1.16(c)and Total Students in Pre-primary (4.1.1) must be declared 0 student when attachment of pre-primary section is "NG" (1.16-c)
411

12 2.1.4(B) and Total Facilities (2.20 & to i) availability count should not be greater than Other room (2.1.4- B)

2.20 (a-i)

Here some important validation check points listed, those should be corrected before submitting the DCF. User
needs to click the Validate button for checking the questions. When user clicks the Validate button, the application
would check the whole question for the desirable validation and displays the result on the right side in status column

as shown in below screenshot.

http://udiseplus.gov.in/ Page 9
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Welcome RohitDeoraTestinga Login IP: Mobile no. BLOCK ENTRY USER Login time: Logout
UDISE I 10.25.26.66 9876551227 DURGACHOWMUHANI 14.02-2020 14:58:46
# Home & Change Password & My Profile
School : BILASHCHARA S

SB SCHOOL sther-3 UDISE Code : 16030602004 Category : 3 - Pr. wilh Up.Pr. sec. and H.Sec. m

Validation (Every time user comes in this page. they need to click the Validation button to verify the below questions)

Validation

Sr.  Between

No  Form Number Rules Status

1 Pre-Primary-  Scheols with ne pre-primary sections but provided pre-primary enrollment in table 4.2 Successfu
42(pP)

2 32and23 Regular & Contact Teachers entered in Form 3.3 must match with Regular & Contract Teachers (Form 3.2) Successfu

3 21and42 Sum of Boys and Girls for class 1 in form 4.1 should be less then and equal to the Sum of Boys and Girls mentioned in Form 4.2 respectivaly Successfu

4 |a2 Sum of Boys and Girlsl }in 4.2 (B and C section} should not be g han the sum of Boys and Girls(class wise) in £.2{Social Category) respectively Successfu

5 22and43 Sum of Boys and Gir n 4.2 should be equal to the sum of Boys and Girls(class wise] in form 4.2 respectively Successfu

6 22and4d Sum of Boys and Gir n 4.4 should be equal to the sum of Boys and Girls(class wise] in form 4.2 respectively Successfu

7 22and43 Sum of Boys and Gir n 4.5 should not be greater than and equal te the sum of Boys and Girlslclass wise) in form 4.2 respectively / Sum of Boys and Girls(class wise) in 4.5 Minority group should net be greater than and | Successful

equal to the sum of Boys and Girls{class wise) in form 4.5 Social Category respectively

2 42and 4 Sum of Boys and Girlsl &) in 4.6 should not be greater than the sum of Boys and Girlslclass wise) in form 4.2 respectively Successfu

9 22and4g Sum of Boys and Gir &) in 4.8 should be equal the sum of Boys and Girls(class wise) in form 4.2 respectively Successfu

10 22and43 Sum of Boys and Girlslc &) in 4.9 should not be greater than the sum of Boys and Girlslclass wise in form 4.2 respectively Successfu

11 196(cdand  Total Students in Pre-primary (4.1.1) must be declared D student when attachment of pre-primary sectien is "NO” (1.16-c] Successfu
411

12 21.4(Bland  Total Facilities (2.20 a to i) availability count should not be greater than Other room (2.1.4 - B) Successfu
2.20 (a-i)

§ Department of School Education & Literacy, qets  This site is designed, developed, maintained and hosted by National Informatics Centre (NIC)

Note: User cannot certify the form until the above listed question would be successfully validated as shown above.

Once all fields would be validated successfully, user can go further and certify their school.
Form 42: Download DCF and School Report

1. Download DCF: After submitting the whole DCF, user can use this option to download the complete filled DCF
available in section 42 for their future reference.

Download DCF and School Report

@ Download Full DCF aEEUI YT BT DCFI ownload School Report [RERGIEET. IS LR ST T

2. School Report:  With this option, the user can view his summarised filled DCF report. Once the user clicks on
Download School Report button in section 42, a pdf report will be downloaded in the user’s browser.

Download DCF and School Report

@ Download Full DCF litLI Gl maTi e ls g l}own LE-L Y4 1LY Tlgd Download School Report

Form 43: CERTIFY School Data

Certify Data: This feature is available at the last of the DCF form i.e Form 43 Comparison and Certify Data. This is the
final step in submitting the DCF data after proper verification and completing all the above-mentioned steps.
Certification of the DCF implies the final declaration by the user that the mentioned details in the DCF are true and
correct.

Comparison and Certify Data

@ Comparison and Certify Data Not Certified
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After selecting ‘Comparison and Certify Data’ option the following screen will be displayed according to School user
or Block Entry user. There are 2 sections avilable on the Certification page a) Data Comparison and Critical
indicators b) Certification Module

A) Data Comparison and Critical indicators :
In this section, the user needs to first click on Refresh button avilable at the top whenever he makes any
change in the DCF. On the left side of the page, the user can view the data comparison for the previous year
and current year in different parametrs like Facilities, Teacher details and Enrolment Details.
There is another section available named Critical indicators on the right side of the apge.
Critical indicators: in this section, there are defined range and values for different indicators that these
should be fulfiiled in order to certify.
Green Color .range indicated that it is good to certify, Orange color|  range indicates that the user needs to
verify the data entries for that indicator and then should proceed for certification and lastly Red coIor‘
range indicates that the indicator values are out of range as defined by the government. For Out of range
values(Red color ), the user can cerify but he needs to give the reason in the remarks field for such out of
range values in the DCF.

& Change Password & My Profile Data Capture 2020

Schaol : Abhishek2 UDISE Code : 16030600305 Category : 3 - Pr. with Up.Pr. sec. and H.Sec =
BACK
IMPORTANT NOTE: S Sure that you have filled up all CORRECT infarmation in all Forms of DCF. After CERTIFY DATA, all forms of the DCF will be Disabled / Frazen. User can nat Alter / Edit any infarmation after certify data.
file

Data Comparison and Critical Indicators

Critical Indicators

81d. Slocks 1 2 Classrooms 1 3 @ 15t
Cther Rooms o o Major Repair s 0 20 to <=15 ar »50 g <=
' Student Teacher Ratio © @ ot ceisor>sote iz [0 ]
Boys Toilet 1 Drinking water Yes Yes ® =20
Girls Toilet 1 o Electricity ves ves
Boys Functional Toilet 1 1 Library Neo Ho [ ) >0 t0 <=60
Girls Functicnal Tailet 1 o Stugents Having Furniture a70 0 Student Classroom Ratio © ® 60 10 <150 m
Functional Desktop 0 0 Functional Laptap o 0 [ ] »150
teacher detalls
Toral Teachers 2 o ® e
Male 26 o Regular 15 o Student Teilet Ratio @ ® sanote <=s00 [ 0.0]
remate s o Nen Regular I o ®
Transgender o o Teschars Having Aadhaar 29 0
Enrinsnivat iy Student's Deviation @ ® 500 r =500 [ 531 ]
Total Enrolment( - 12) 531 o Pre-primary Enrolment o 0
Boys(1 - 12) 272 0 Girls(1 - 12) 239 ]
® 3010 30
Repeaters o o cwsn 1 0 reachers Deviation & ® aer o (25

@ - cood o cercify @ - Please verity @ - Can be Certified by Remarks

The defined ranges for the indicators are as shown below.

® :-i5to=530
Student Teacher Ratio @ . 7O to =715 8r 230 to =710

® =120

[ ] =0 to =60

- <=

Student Classroom Ratio @ . B0 to =710

[ ] »150

[ ] =0 to =200
Student Toilet Ratio @ . 7200 to ==300

[ ] =500

[ ] -500 to 500
Student's Deviation €@ . =-500 or =500

[ ] -30 to 30
Teacher's Deviation @ . =-30 or =30
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B) Certification Module: After checking and verifying for the Critical indicators as described above, the user can
now proceed for certication.

a) Certification By the School User:
If the school has submitted the data by itself, then following screen would be displayed under certification
module. The school user needs to check mark the declaration field, then fill the entries as shown below and
finally click on Certify Data.

Certification Module

E | hereby declare that the information entered in this data Capture Format (DCF) is true and correct to the best of my knowledge. | undertake to inform any changes therein. immediately.

Declared By *

Notes
Designation *
1. Mention correct declaration details
Mobile No. * 2. Critical Indicators with undefined values are considered as zero(0)

3. In case of undefined values in critical indicators, please contact your respecive State MIS
4, Critical Indicator with ) . eds to provide their cansent for future references

5. After certification, data will be freezed

Building Status is "No Building” or "Building Under Construction”. then Student Classroom Ratio Indicator will bell)
nd validation will nat be applicable to this indicator

certification. following parameters cannot be changed

Document Upload

Upload your file

(d) School Mana;
(=) Bre-primary Availzbility

Certify Data

b) Certification By the Block Entry User:
However, if the school data is filled by the Block Entry user, then the Block User needs to certify and declare
the form himself as shown in the below screenshot.

Certification Module

[[J 1 nereby declare that the information entered in Data Capture Format (DCF) by me is as per the DCF received in this office which is certified by the Principal/Head Teacher of that school and verified by CRC.

Declared By * Notes

Designation *
1. Mention correct declaration details
Mobile No. * 2. Critical Indicators with undefined values are considered as zero(0)
3. In case of undefined values in critical indicators, please contact your respecive State MIS
4. Critical Indicator with @) . user needs to provide their consent for future references
DCF Verified at CRC 5. After certification, data will be freezed
6. When Building Status is "No Building” or "Building Under Construction”, then Student Classroom Ratio Indicator will be'
. and validation will not be applicable te this indicator
gy 7. After certification. following parameters cannot be changed
(3) School Status
Designation * (b) School Category
(c) Class From, Class To
(d) School Management

Upload your file NQHE chosen (e) Pre-Primary Availability

file allowed upto 100kb
Certify Data

Document Upload

After certifying user would redirect to a new window, where they can download the “Acknowledgement’’ certificate
and “Filled DCF” as shown below.

THANK
You

School Data has been Certified Successfully

Mote : In case of any correction needed, please contact Block MI5

it Dashboard A4, Acknowledgement m
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4+ Buttons to Save and Proceed

After selection of appropriate DCF, user would be able to fill the DCF for their respective school. Following are some
of the buttons user would see while submitting DCF data:

1. “Save”, “Save & Next” and “Next”: While filling the data user can fill the whole DCF in one go or they can save
the work at any point of time. These buttons provide privilege to the user to save their data or save a particular
section partially done and go to next section.

£ e £

User basically sees the above option in each Tab for every DCF at the bottom of the screen as below.

2. “Add”, “Mark as Complete” and “Next”: User would see this option at “Teachers and Instructors” section i.e.
3.3. In this section, user needs to fill the details of their Teachers and Instructors available in their schools. These
options would help user to add a new row and to mark those entries where teacher details are fully filled i.e.
“Mark as Complete”, down the line user can go to next section at any time by selecting the option “Next”.

mm User would see this option in Teacher and Instructors sections at the top of
the screen, where he needs to fill the teacher details

m Complete & Next m

Regular Total Teacher: 0 Other Total Teacher(Contract+Guest Faculty/Part-Time) : 0

3. “Save”, “Complete & Next” and “Next”: This option stands for same function as above. User can save the
data partially and also go to next section with or without filling the current section.

Complete & MNext m

User would see the above option at “Student Enrolment” section, where user needs to submit the student
count and this option would appear at the bottom the screen as below:

(c) Out of the total enrolment, provide number of students

Slass _—“- b

W “

Having AADHAAR 0 0
EPL o 0 0
(d) Qut Of the total enrolment, provide number of transgender students

Transgender 0 [

Complete & Next m

After filling the whole DCF completely, user would see the below two option for downloading their data and certify
the DCF. User must be sure before certifying the data that all their fields are filled properly. Once the DCF has been
certified then for any update user needs to reach out to Block MIS for unlocking the DCF.

http://udiseplus.gov.in/ Page 13



National
Informatics
Centre

A IR
=

User Manual for School User

http://udiseplus.gov.in/ Page 14



